N\ HABERSHAM COUNTY

Board of Tax Assessors
/\_/\> 130 Jacobs Way, Suite 201, Clarkesville, GA 30523

HABERSHAM COUNTY 706-839-0100 Fax: 706-754-8079
GEORGIA | Es. 1818

Monday, January 9, 2023, 9:00 a.m.
AGENDA

L Call to order by Chairman; invocation by Mariah Holbrooks
IL Elect Chair, Vice-Chair, & Secretary

ITI.  Approve Agenda
IV.  Old Business

1. Minutes: December 12, 2022

2. Miscellaneous:

V. New Business:

a. Affidavit 2022-10
b. Homestead Exemption:
i. 2023 Approval Listing --- NONE
ii. Miscellaneous ---
c¢. Conservation Use Valuation Assessment:
i. 2023 Releases —
ii. 2023 Recommended Approvals --
ili. 2023 Under 10 acres --
iv. 2023 Family Farms/LLC-- NONE
v. 2023 Eligibility Concerns -- NONE
vi. Miscellaneous —
d. Rédaction Request : Regan, William Joshua 108-238G
Sgro, Amy L & Samuel 140-133 & 140-136
e. 2023 Exempt Property Listing
f. 2023 Retention Schedule
g. 2023 Policies & Procedures
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h. 2023 Field Inspection Policies & Procedures
i. 2023 Personal Property Guides : NADA Marine & VREF Airplanes
j- Status Update from Chief Appraiser

k. Miscellaneous:

Next meeting: January 23, 2023 (Monday)
Upcoming Holidays .... January 16 Martin Luther King Jr



HABERSHAM COUNTY
/>’\ Board of Tax Assessors
. 130 Jacob’s Way Suite 201, Clarkesville, GA 30523

HABERSHAM COUNTY 706-839-0100 FAX: 706-754-8079
GEORGIA | Est. 1818

Monday, January 9, 2023 9:00 A.M.

A regularly scheduled meeting of the Habersham County Board of Assessors was
held on Monday, January 9, 2023, at 9:00 a.m. in the office of the Board of
Assessors located at 130 Jacob’s Way, Clarkesville, in Habersham County, Georgia.

Present: Mariah Holbrooks, Chairperson; Denise York, Vice-Chairperson; Amy Sgro,
Member; Joan Church, Chief Appraiser; Amy Garmon, Secretary

Absent: None
Chairperson Holbrooks called the meeting to order at 9:18 a.m.
Chairperson Holbrooks delivered the invocation.

Annual Election of Board Positions:

Chairperson, Vice-Chairperson, & Secretary

Before election, Denise York presented to the board to allow the chairperson to be
able to make motions & seconds until we have a full board. Amy Sgro suggested to
table anything that can not be agreed on. Motion made by Amy Sgro to maintain
all positions as currently stands; seconded by Denise York; voted unanimously to
approve motion.

Approval of Agenda:

Motion made by Amy Sgro to approve the January 9, 2023 agenda; seconded by
Denise York; voted unanimously to approve motion.



Old Business:
Board Minutes: December 12, 2022

Motion made by Denise York to forego the reading and approve the minutes of
December 12, 2022; seconded by Amy Sgro; voted unanimously to approve motion.

New Business:

Affidavit 2022-10

Motion by Amy Sgro to approve the 2022 10 Affidavit; seconded by Denise York;
voted unanimously to approve motion.

Conservation Use:

The Board reviewed the attached listing of applications for release for Conservation
Use Valuation Assessment covenants expiring December 31, 2022 or breached,
with and without penalties, for Tax Year 2023, Motion made by Denise York to
approve the releases for all covenants listed for Tax Year 2023; seconded by Amy
Sgro; voted unanimously to approve motion.

The Board reviewed the attached listing of applications for Conservation Use
Valuation Assessment, over 10 acres, for Tax Year 2023. Motion made by Amy Sgro
to approve all new applications for CUVA for Tax Year 2023 for properties over 10
acres with recommended approval by appraisal staff; seconded by Denise York;
voted unanimously to approve motion.

The Board reviewed the attached listing of applications for Conservation Use
Valuation Assessment, under 10 acres, for Tax Year 2023. Motion made by Denise
York to approve all new applications for CUVA for Tax Year 2023 for properties
under 10 acres with recommended approval by appraisal staff; seconded by Amy
Sgro; voted unanimously to approve motion.



Redaction Request:
Regan, William Joshua 108-238G

Ms. Garmon informed the Board of a redaction request she had received from Mr.
William Joshua Regan. Mr. Regan is the Habersham County Airport Director and
would like to have his personal address redacted from the records. Motion made
by Denise York to approve redaction for Mr. William Joshua Regan for Tax Year
2023; seconded by Amy Sgro; voted unanimously to approve motion.

Sgro, Amy L & Samuel 140-133, 140-136, 140-136 002, 140-136 003

Ms. Garmon informed the Board of a redaction request she had received from Ms.
Amy Sgro. Ms. Sgro is a current member of the Board of Assessors and would like
to have her personal address redacted from the records. Motion made by Denise
York to approve redaction for Ms. Amy L Sgro & Mr. Samuel Sgro for Tax Year 2023;
seconded by Mariah Holbrooks; allin favor with Amy Sgro abstaining from vote due
to it being her property.

2023 Exempt Property Listing

The Board reviewed the attached listing of all exempt property in Habersham
County for Tax Year 2023. Motion by Amy Sgro to approve the attached listing of
exempt property in Habersham County; seconded by Denise York; voted
unanimously to approve motion.

2023 Retention Schedule

The Board reviewed the attached 2023 Retention Schedule for Tax Year 2023.
Motion made by Denise York to approve the 2023 Retention Schedule for Tax Year
2023; seconded by Amy Sgro; voted unanimously to approve motion.

2023 Policies and Procedures Update

The Board reviewed the attached Policies & Procedures Update for Tax Year 2023.
Motion made by Amy Sgro to table until the Policies & Procedures can be updated



with some changes discussed during the meeting; seconded by Denise York; voted
unanimously to approve motion.

2023 Field Inspection Policies & Procedures

The Board reviewed the attached Field Inspection Policies & Procedures for Tax
Year 2023. Motion made by Amy Sgro to table until the Field Inspection Policies &
Procedures can be updated with some changes that was discussed during the
meeting; seconded by Denise York; voted unanimously to approve motion.

NADA Marine Valuation Guide (Boats)

Motion made by Denise York to approve the NADA Marine Valuation Guide for Tax
Year 2023 as recommended by the Department of Revenue; seconded by Amy
Sgro; voted unanimously to approve motion.

VREF Valuation Guide (Airplanes)

Motion made by Denise York to approve the VREF Valuation Guide for Airplanes for
Tax Year 2023 as recommended by the Department of Revenue; seconded by Amy
Sgro; voted unanimously to approve motion.

Status Update from Chief Appraiser

Ms. Church provided the Board with the status report of everything that has been
happening since the last meeting. The following is a listing of items that was
discussed:
o Department Head Meeting — Attended Meeting on December 19.
e Vacation — off work from December 26 until January 5%
e New Employee — Our new employee started on January 3. Her name is Kristi
Lewallen. She will be the Homestead Clerk.
¢ Notice Codes- On January 6 a report was run indicating 1,580 name changes
with a notice code of 26 had been processed. We have 88 parcels with notice
codes for new construction and 333 parcels have additional notice codes.
e Mobile Home Digest — The Mobile Home Digest has been completed. An
email was sent by Amy to all Board members on December 22 for their
approval. A discussion was had regarding how many mobile homes were



added during December. The BOA recommends visiting mobile homes within
30 days after receiving information from the Tax Commissioner. it was
recommended not to use Notepad when sending the digest to the members.
Chairperson Holbrooks indicated Notepad was not secure and too easy to
get hacked into. The board would like to have a meeting on or before
December 27 of each year to approve the mobile home digest. The mobile
home digest was approved by all board members and the minutes written as
they voted.

Miscellaneous:

The Board discussed having some changes made to the website. A certificate of
occupancy needs to be placed on the website and in the lobby of the office. Also,
deadlines should be placed in the lobby area with the rule of submitting proof a
taxpayer has filed for an extension of their income taxes after the April 15%
deadline. Also, a listing of the meeting dates should be on the website as well.

The board also discussed having a timeline calendar with monthly due dates to be
placed on the wall in the board conference room. This is so the board has the exact
date of items that come due each year. Ms. Garmon will try to obtain dry erase
boards or something to place on the wall.

The board also discussed being able to use the TV in the conference room. Amy
Sgro mentioned she could log in to Microsoft teams. Ms. Garmon mentioned the
laptop is at the front window but we could use it for the meetings. Also, Ms.
Garmon will check with IT department and see if Amy Sgro can get a log in.

The board also mentioned they would each like to obtain an email address so
everything can be sent there instead of their personal email. Ms. Garmon will be
checking with IT to see if we can obtain those email addresses.



Adjournment

Motion made by Denise York to adjourn the meeting; seconded by Amy Sgro; voted

unanimously to approve motion. The meeting was adjourned by Chairperson
Holbrooks at 11:29 a.m.

Respectfully submitted,

Mariah Holbrooks, Chairperson
Attest:

%démm

my Garmon

Secretary to the Board of Assessors/Deputy
Chief Appraiser
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Habersham County Board of Tax Assessors

Address Changes

Affidavits

Assessment Appeals
Assessment Notices
Attorney Opinions
Bank Statements

B.O.E Appeals

Boat Reg. Listing

Car Tag Appeals
Conservation Use

Death Certificates
Deeds

Exempt Applications
Federal Aviation Listing
Field Cards/Review Cards

Homestead Exemptions

Invoices

Retention Schedule

Keep 2 years

Keep 5 years

Keep 3 years
Keep 3 years
Permanent
Keep 7 years
Keep 3 years
Keep 3 years
Keep 2 years
Keep 5 years
Keep 1 year
Keep 5 years
Keep 1 year
Keep 3 years
Keep 7 years

Keep 5 years

Keep 5 years

Worksheets & Final
Affidavits

Case Files, Closed

Undeliverable Notices

Applications, Expired

Expired, Sold
Airplanes
Worksheets of Appraisers

Applications, Expired &
Income *Audit every 5 yrs.

oV

P



Meeting Notices
Minutes/Agenda
Mobile Home Appeals
NADA Guides
Property Record Cards

Personal Property Audit Records

Personal Property Record Cards
Personal Property Returns
Policies & Procedures

Public Utilities

Real Property Record Cards
Receipt Books

Sales Ratio Studies

Tax Digests

Taxpayers Return of Real Prop.
Timber Forms

VRef Aircraft Guides

Keep 5 years
Permanent

Keep 7 years
Keep 5 years
Keep 7 years

Keep 7 years

Keep 7 years
Keep 7 years
Permanent
Keep 7 years
Permanent
Keep 5 years
Keep 10 years
Keep 14 years
Keep 5 years
Keep 5 years

Keep 5 years

Case Files, Closed

Field Cards

worksheets & printouts
from Audit company

after Sold



